Pennsylvania

PIA

De pOS|t Form everychild. onevoice.

Please complete this form when submitting for deposit, money from PTA events or sales. At
least two (2) people are required to count all PTA funds received and sign this deposit
form. Submit this form with all money received to the PTA Treasurer as soon as possible
following the conclusion of the event or sale. The PTA Treasurer must verify and provide a
receipt for all money received. If the PTA Treasurer is not available, the PTA President is
authorized to handle the transaction.

Date Submitted: / /

Submitted By (Print Name):

Phone #: Email:

Committee/Event:

Reason for Deposit:

CHECKS # of Checks: Total Checks: $

Use the next page(s) of this form to itemize all checks, and transfer your totals above.

CASH Total Cash: $

Write the Total from table below on Total Cash line above.

Type of Bill # $ Amount
$100.00
$50.00
$20.00
$10.00
$5.00
$1.00
Coins

Total

TOTAL DEPOSIT: $

Write the sum of the Total Checks and the Total Cash on the TOTAL DEPOSIT line above.

Counter 1 Signature: Date: / /

Counter 2 Signature: Date: / /

For Treasurer’s Use Only
Received by Treasurer: Date Received: / /

Date Deposited: / /
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Total Checks: $

# of Checks:
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Total Checks: $

# of Checks:




